How to Create a Core Funding
Application 2025/2026

How to get the best from this guide:

- If you think you might use this guide regularly, remember you can add this guide to your
bookmarks or save it to your device

- Using the zoom function on your device can also make an image easier to read

Please Note: All data used throughout training documentation is selected for training

and demonstration purposes only — actual data may vary
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Reminder: A red asterix* highlights that a section is mandatory to complete before

proceeding.

Section 1: Where to find your Core Funding Application 2025/26

There are two ways to access the “Core Funding Application Module

1. Once you submit your Service Profile, a message is generated which will allow you to

begin your Core Funding Application Module.

A | MYACCOUNT | PROGRAMMES | FUNDING | REQUESTS | ANNOUNCEMENTS ~ (&) | RESOURCES - | & @

Home > Service Profile Edit

Your service profile was submitted successfully. To progress your Core Funding Application Modulglease CLICK HERE.

2. Navigate to the “Programmes” tab and select “Core Funding Applications”

I PROGRAMMES | FUNDING ~ | REQUESTS | ANNOUNCEMENTS - (B | RESOURCES | I_»‘

Programme Applications & Returns
All Programme Applications

All Programme Returns
NCS
Child Registrations

Budget 2024 Claims Affected

Exemptions
ECCE
Child Registrations

Registration Periods

CCSsP
Child Registrations

Registration Periods

Core Funding

Core Funding Applications I

Capital Funding
Capital Works and Equipment
Building Blocks Application




Section 2: Creating Core Funding Application 2025/26

1. On the right-hand side of the page, click on [ Start New Application ]

Please note you may be blocked from completing your Core Funding Application Module for
the Programme year 2025/2026. Please complete any retrospective Update Due Date on
your most recent approved Core Funding Application Module or action your Review and

Confirm on your most recent approved Core Funding Application Module 2024/2025.

# | MYACCOUNT - | PROGRAMMES ~ | FUNDING - | REQUESTS | ANNOUNCEMENTS () | Resources -~ | 4 @)

Home > Core Funding Applications

All+ Start New Application

2. Use the yellow drop-down arrow ( ) to select The Programme Call

A | MYACCOUNT - | PROGRAMMES | FUNDING | REQUESTS | RESOURCES | ANNOUNCEMENTS - (EE) | NOTIFICATIONs & €2}

Homs » Core Fundin Axslications > Core Funding Application Start
START APPLICATION

Core Fundingls a payment to Early Learning and Childcare Services {ELCS] designed to su ansparency, Incorparating funding for
ad o f = ing 2

i ad

iy avallable to Partner Services with o other Tusla reglstration including School Age Registration on the Tusla School Age Register, Please refer to the

From the dropdown below, sefect the Core Funding Programme Call you wish to apply for. See Core Funding Applicant Guidelines for

Programme Call *

Core Funding 2025 (1 September 2025 - 31 August 2026)
Core Funding 2024 (1 September 2024 - 31 August 2025)

Partner Services with an ‘Approved’ May Core Funding Review and Confirm will have the
option to auto-populate their Core Funding Application Module for 2025/2026 using the
information from the most recently approved Core Funding 2024/2025 Application.

When choosing the next Core Funding Application Module Programme call, a new field will
appear asking you if you would like to use the data from the previous Core Funding

Application Module. Select yes to use the previous data.
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From below, select the Core Funding u wi ly for. See Core Fundi

Programme Call *

Core Funding 2025 (1 September 2025 - 31 August 2026)

fou have met the eligibility criteria to clone your most recently ‘Approved” application record i or morei i ning, please refer to the Applicant Guideli

Do you want to populate the information from your most recently “Approved” C

No

Yes

Once you have selected the Programme Call and indicated if you would like to use the

previous data select -

Section 3: Step 1 of 4: Service Information

This page displays service level information, relevant to the Core Funding Application.
Partner Services are required to check that the information is correct prior to proceeding to
the next step. If any of this information is incorrect, you can navigate to My Account >

Service Profile and update, as necessary.

1. Once you have reviewed the information and made any necessary changes you will

STEP 1 OF 4 - SERVICE INFORMATION

levelinformation relevant bo the Core Funding Application Module. Please check that the information s correct and proceed to the next page. If any of this information is incorrect, you can navigate ta My Account » Service Profile and update as necessary

Service Provider Application D Programme Call Application Status

Operating Weeks Per Year Operating Hours Per Week ELC Tusla Service Type

Tusla ELC Reg No. Number of places for ELC age ranges Tusla SAC Reg No. Nurnber of places for SAC age ranges

or example if you are registered to provide SAC and ELC you should have a number displayed for both, you can navigate to My Account > Tusla

MNext

Section 4: Step 2 of 4: Rooms

All active rooms listed in the Service Profile will be displayed for you to enter the

Capacity/Sessions and the Staff Member(s) to each room.
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If you have used the auto-populate function, please review the information on this

page and make any necessary changes that have taken place within your service.

Please Note: If a room in your service is not listed in your application, you must return to the

Service Profile to add the room.

STEP 2 OF 4- ROOMS

e, fyourwish the rooms inactve,then sslect Diactvate'from the menu tem tathe right of room information. Plase note,
making
Tomake o room oct
If you need to modify the room infermation, navigate to My Account > Service Profile to update the necessary information and resume your
- igating to Apslic
select 'Step 1- Manage Capacity
Toadd or update staff information, 02 llocation’
Furtherir - e this p 0 within the Core F here.
Application ID *
Export

Room Naie & Offering Term Time Weeks Out of Term Weeks Status

Green Room Both Term / Out of Term 3400 400 Active

Yellow Room Both Term/Out of Term 20,00 18.00 Active
[T suppor idence is only required if the Service Typels) in your Tusla registrati i tothe Care ion Typefs)in your Service Profile.

STEP 2 OF 4- ROOMS

s> Core F

igating to Applic

ile. By default, all rooms are listed as active as part of this Core

ion Mosdule and then slecting the Edit'option for

cotion, which wil be at Draft’ stage.

tion, select 'Step 1 - Manoge Capacity

of the room inf

To add or update staff information, focation

Fur

within the Core F

the rooms inactive, then select ‘Deactivate’from themenu tem ta the right of room information. Please o

Application 1D *
Export
Room Name Offering Term Time Weeks Out of Term Weeks Status
Green Room Both Term / Out of Term 34.00 4.00 Active
Yellow Room Both Term/ Qut of Term 2000 18.00 Active
[ Supporti i is only required if the Service Type(s) in your Tusla regi diffe totheCare Ty ified in ion Typels) in your Service Profile.

Section 5: Manage Capacity and Sessions

You will be required to assign sessions and capacity to each active room.

You will also need to ensure the session offering is in line with the room offering. E.qg.
an out of term only session cannot be assigned to a term time only room.
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If you have used the auto-populate function, please review the information on this

page and make any necessary changes that have taken place within your service.

1. Select the yellow dropdown for the active room and select “Step 1: Manage Capacity

and Sessions”

Export
Room Name 4 Offering Term Time Weeks Out of Term Weeks Status
Green Room Both Term/ Out of Term 3400 400 Active
Yellow Room Both Term/ Out of Term 2000 18.00 »fve View Room Information
[] Supporting evidence is only required if the Service Typels) in your T i to the Care Ty ified i Type(s) in your

Step2 - Manage Staff Allocation

Deactivate Room

Previous Next

2. You will then select - to add the details of the Sessions and Capacity

VIEW DETAILS x

CAPACITY AND SESSIONS
This page displays the "Capacity and Session’ information for the selected room.
To add capacity and session information, select 'Add.

To edit existing capacity and session information, select 'Edit Capacity and Session’ from the drop-down menu item to the right of the capacity and
session information.

To remove existing capacity and session information, select "Remove Capacity and Session’ from the drop-down menu item to the right of the
capacity and session information.

Room Name * Applicationld *
Ty
Add Export |
M v
Session Type & Care Type Start End Session Offering Child Age Group #« Capacity

There are no records to display.

Close

3.  You will then select the search icon to select the session from the sessions listed in

your service profile.




Session Type *
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4.

You will then need to tick the selected session to highlight it in yellow and then click

Please Note: If a session in your service is not listed in your application, you must
return to the Service Profile to add the session.

VIEW DETAILS

CREATE

LOOKUP RECORDS

Name &

Search

Session Type

Care Type

01 - Full Time
- Green Room AM

- Green Room Part Time AM

- Green Room P

Full Time

Green Room AR

Green Room Part Time AM

Green Room Ph

Full Day
ELC Sessional - AM

Part- Time - AM

ELC Sessional - PM

for this session.

You will then be required to select the yellow dropdown to choose the ELC/SAC Type



s

ELC/SAC Type *

ELC Only
AC O
§ Eicandsac

6. Once you have added the ELC/SAC care type, you will then be required to enter the
Child Age Group, by selecting the yellow dropdown and selecting the age group
applicable.

Please Note: The Child Age Group dropdown provides options based on the ELC/SAC

Type previously selected.

Child Age Group *

0-1years of age

2-3years of age

3-6years of age
SAC4-15 years of age

7. You can then type in the text box the Capacity for that Age Group

8. Once all details of the session and capacity have been entered, you can then submit

the details by selecting
Submit lv

Please Note: You must repeat the above process for all the Session Types and Child Age

Groups in that room. Please enter the maximum capacity for each Child Age Range across

all Room/Session type(s).



Please see below for examples:

Example 1:

VIEW DETAILS X
AFALTT T AINLY D2E221WIND .
This page displays the ‘Capacity and Session’ information for the selected room.

To add capacity and session information, select 'Add’.
To edit existing capacity and session information, select 'Edit Capacity and Session’ from the drop-down menu item to the right of the capacity and
session information.
To remove existing capacity and session information, select ‘'Remove Capacity and Session’ from the drop-down menu item to the right of the
capacity and session information.
Room Name * Application Id *
oy
Add I Export |
o /!
Session Type & Care Type Start End Session Offering Child Age Group 4«  Capacit
03 - Green Room Part Time Al Part-Time-AM 0%:00 12:00 BothTerm/Outof Ter O-1yearsof age 11
03 - Green Room Part Time Al Part- Time-AM  09:00 12:00 BothTerm/Qutof Ter 1-2 yearsof age 11
03 - Green Room Part Time Al Part- Time-AM  0%:.00 12:00 BothTerm/OQutof Ter 2-3yearsof age 11
03 - Green Room Part Time Al Part- Time-AM 09:00 12:00 BothTerm/Qutof Ter 3-6yearsofage 11
03 - Green Room Part Time Al Part- Time-AM 09:00 12:00 Both Term/OQutof Ter SAC4-15yearsofage |11
4
Close
w
.




Example 2:
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VIEW DETAILS

CAPACITY AND SESSIONS

This page displays the 'Capacity and Session’ information for the selected room.

To add capacity and session information, select 'Add’,
session information.

capacity and session information.

Room Name *

Add

To edit existing capacity and session information, select 'Edit Capacity and Session’ from the drop-down menu item to the right of the capacity and

To remove existing capacity and session information, select 'Remove Capacity and Session’ from the drop-down menu item to the right of the

Applicationld

i:_ Export

Session Type & Care Type Start End Session Offering

Child Age Group 4} Capacity

b4

02 - Green Room AM ELC Sessional -AM  09:00 12:00 TermTime Only|
05 - Green Room PM ELC Sessional-PM  13:30 16:00 Term Time Only]

25to06years

2.5to6years

11
11

Close

Section 6: Manage Staff Allocations

¢ The system will be able to calculate how many staff are required per room,

based on sessions assigned and age ranges/capacity within the room and you

are required to have the correct number of staff assigned to the room, based

on the sessions and age ranges allocated to the room.

¢ Staff members cannot be allocated to two different rooms at the same time.

¢ You will also need to ensure the session offering is in line with the room

offering. E.g. an out of term only session cannot be assigned to a term time

only room.
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1. Select the yellow dropdown of the active room you wish to assign the staff and select
Step 2 — Manage Staff Allocation

Room Name 4 Offering Term Time Weeks Out of Term Weeks Status
Green Room Both Term / Out of Term 3400 400 Active
Yellow Room Both Term /Out of Term 2000 18.00 Active View Room Information

Sten 1.
[] Supporting evidence is only required if the Service Type(s) in your Tusla registrati to the Care i ion Type(s) in your Service Profile.
Step 2 - Manage Staff Allocation
.

Deactivate Room /"

The system has calculated the number of staff required in the room based on the
sessions and capacity entered in the previous step. E.g. the room below requires at
least one staff member to be allocated for the period 09:00-10:00 and at least one
staff member to be allocation for the period 12:30-15:30

2. Select the button to add your staff to sessions.

VIEW DETAILS x

»

STAFF

This page displays the staff information for the selected room.

The ‘Capacity and Session’ information provided details the minimum number of staff required for each session. Failure to include adequate staff
will resultin a validation error at Step 3.

To add a staff member, select 'Add"
To edit a staff members information, select "Edit Staff Member' from the drop-down menu item to the right of the staff member name.

To remove a staff member, select "Remove Staff Member' from the drop-down menu item to the right of the staff member name.

Room Name * Application Id *
v Session Type & Care Type Start 4« End Session Offering No. of Child Places Mi
03 - Green Room Part Time AM  Part-Time-AM  09:00 12:00 BothTerm/Qutof Term 55 10
e —— s
Add
Staff Member & Role Offering Days Start Time End Time

There are no records to display.

4

3. You will then select the search icon to select the staff member you wish to allocate

to the room.
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Staff Member * m

4. You will then need to tick the selected staff member to highlight it in yellow and then

click

Please Note: If a staff member in your service is not listed in your application, you must

return to the Service Profile to add the staff member.

VIEW DETAILS x

LOOKUP RECORDS

Search

v  Mame & Staff Type Staff ID Job Title

Andrea Kazuo In ratio staff 22500035-PP19548

Caroline Byrne In ratio staff 22500035-AE89797

Elizabeth Somner  In ratio staff 22500035-TB945584

Louise Shafran Manager 22500035-FI52437 Manager Employed by Service

Rachael Somer In ratio staff 22500035-TN 30986
Rachael Weiss In ratio staff 22500035-AJ31860
Sabina Penman In ratio staff 22500035-KHO0799
Stephanie Close In ratio staff 22500035-MP91227

Thomas Test In ratio staff 22500035-MP13385

N
Remove Value |
e

5. You will then need to select the yellow dropdown to select the Role of the staff

member and the Offering applicable




s

Staff Member *
x| Q
Role * Offering *
Lead Educator Term Time Only

6. You will then need to tick the days that this Staff member is working in the room

7. You will also need to select the clock icon to enter the Start Time and End Time for

this staff member

[] Monday
[] Tuesday
[] Wednesday
[] Thursday
[] Friday

[] saturday

[] Sunday

Start Time * End Time *

s
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8. Once the details of the staff allocation have been added, you can then select

VIEW DETAILS

STAFF ALLOCATION

Active staff member(s) included as part of your Service Profile are available to select from the "Staff Member' dropdown.

Please specify the role of the staff member in the room - 'Lead Educator’ or 'Educator.

Please include the 'Offering’, 'Days’ and Time' the staff member is working in this room™

“Please note, your Core Funding Application data will be based at room level. While multiple Lead Educators can be assigned toa

single reom, the Graduate Lead Educator Premium is payable for only one eligible staff member at any one time within a given
room.

Staff Member *

Role * Offering *
Lead Educator Term Time Only

[] Monday
Tuesday
Wednesday
Thursday
Friday

[] Saturday

[ ] Sunday

- E

Start Time * End Time *
0%:00 ® 17:00

Submit




9. Once All staff have been allocated correctly, you can select to

save the details of the staff allocated.

s

VIEW DETAILS

STAFF

This page displays the staff information for the selected room.

will result in a validation error at Step 3.
To add a staff member, select 'Add’
To edit a staff members information, select "Edit Staff Member' from the drop-down menu item to the right of the staff member name.

To remove a staff member, select "Remove Staff Member' from the drop-down menu item to the right of the staff member name.

The ‘Capacity and Session’ information provided details the minimum number of staff required for each session. Failure to include adequate staff

14—

Room Name * ApplicationId *
" Session Type & Care Type Start 4« End Session Offering No. of Child Places Mlii
03 - Green Room Part Time AM  Part- Time - AM  09:00 12:00 BothTerm/Qutof Term 55 10

Add
Staff Member & Role Offering Days Start Time End Time
Elizabeth Somner Lead Educator TermTime Only Tu-F 09:00 17:00
Close

4

b4

Section 7: Attach Supporting Evidence.

Supporting evidence is only required if the Service Type(s) in your Tusla registration

are different to the Care Type(s) specified in the Session Type(s) in your Service
Profile.

1. To attach Supporting Evidence, please select the tick box where you will be
prompted to Attach Evidence
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Supporting evidence is only required if the Service Typels)in your Tusla i i to the Care Ty ified in the Session Typels) in your Service Profile.

Attach Evidence

Document Type 4 Description Created On

There are norecords todisplay.

2. Once you have attached the supporting evidence or there is no supporting evidence

to be attached, you can then select to proceed with the application.

{ Previous | Next

Section 8: Step 3 of 4: Validations (no Validation Messages)

This page displays information included as part of your Service Profile and Step 2 of this
Application at 'Service Level', 'Room Level' and 'Session Level'.

Please review the information prior to proceeding to Step 4.

The 'Max ELC Capacity' and 'Max SAC Capacity' is the capacity as noted in Step 2 of this
application.

1. If'Yes’ is displayed for all of the below questions, you are then required to review all
of the details to assure they are correct and select to continue to step 4 of
4: Summary

STEP 3 OF 4 - VALIDATIONS

Are the operating hours in line with the maximum session hours? for ti Application ID*

No @) Yes

Is the Capacity entered in Step 2 in accordance with the Tusla Capacity? Are there sufficient staff for the age range(s) and capacity offered? Programme Call
No Yes. No Yes

Your allocated staff is Insufficient for the number of child places offered, either in a single session or during a period of overlap of multipie sessions. Youneed to select the Previous button and amend the staff allocation or reduce the capacity,
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Service Details

Operating Hours Per Week Max ELC Capacity Max SAC Capacity
Room Details

Room Name & Min Required Staff Term  Min Allocated Staff Term  Min Req OutotTerm  MinAl OutofTerm Required FloorSpace  Room Floor Space Max ELC Capacity Max SAC Capacity
Green Room 3 3 0 0 2000 300,00 11 )

Yellow Room 1 1 0 o 2000 150,00 1 0
Session Details

Room Name = Session Type & Care Type Start End  Offering ELC Capacity SAC Capacity Min Allocated Staff Term Min Allocated Staff Out of Term
Green Room 02-Green Room AM ELCSessional-AM  09:00 1200 Term Time Only 11 0 3 0

Yellow Room 02 - Green Room AM ELCSessional -AM  09:00 1200 Term Time Only 11 0 1 0

Yellow Room 05 - Green Room PM ELCSessional -PM  13:30 1600 Term Time Only 1 0 1 o

Previous Next

Section 9: Step 3 of 4: Validations (with Validation Messages)

This page displays information included as part of your Service Profile and Step 2 of this
Application at 'Service Level', 'Room Level' and 'Session Level'.

Please review the information prior to proceeding to Step 4.

The 'Max ELC Capacity' and 'Max SAC Capacity' is the capacity as noted in Step 2 of this
application.

1. If 'No' is displayed for any of the below questions, please refer to the information
message that appears for guidance.

2. Further information relating to the details provided on this page can be found within the
Core Funding Applicant Guidelines 2025/2026 Core Funding Applicant Guidelines

Please see below screenshots of Validation Messages and ways to rectify.

Validation 1: Are the operating hours in line with the maximum session hours? (No)

STEP 3 OF 4 - VALIDATIONS

This page displays information included as part of your Service Profile and Step 2 of this Application at Service Level,'Room Level’ and Session Level

ion prior to procesding to Step 4.
‘The 'Max ELC Capacity’ and Max SAC Capacity’ s the capacity as noted in Step 2 of this spplication.

If Ne' s displayed for any of t stions, please refer message that appears for guidance

Further Information relatingto the detalls provided on this page can be found within the Core Funding Applicant Guidelines here.

Are the operating hours in line with Are the square meters sufficient for the age range(s) and capacity offered? Application D *
No () Yes No () Yes

Is the Capacity entered in Step 2 In accordance with the Tusla Capacity? Avre there sufficient staff for the age range(s) and capacity offered? Programme Call
No () Yes No () Yes

Your Service Operating Hours exceeds 35.00 hours. Please review the Operating Hours per week in your Service Profile and update as required or review your session Information on the previous page. I

foUF TUSIS Cocity ot BEen Exreenat Plesee SEISCtING PreVDUS DUTTON Snd UBate YOUT C2pcity OF STECh SURROPING EVIGENEE 3t e BOttom Of this Aage

Your floar ilable b Please select the prey wr capacity or review jded in your Service Profile.

eriod of overlap of multiple sessions. You need o select the Previous button and amend the staf allocation or recuce the capacity.



https://earlyyearshive.ncs.gov.ie/downloads/download-corefunding/
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The operating hours validation will be triggered when the Operating Hours Per
Week (as noted in the Service Profile) exceeds the maximum weekly hours of the
session(s) assigned to a room(s) at step 2 of the application.

1. You can resolve this validation by either reviewing the operating hours per week, noted

in the Service Profile.
2. Or, if the operating hours per week are correct, review the session start and end times

as part of Step 2 of the application.

Validation 2: Is the Capacity entered in Step 2 in accordance with the Tusla Capacity?
(No)

STEP 3 OF 4- VALIDATIONS

This page displays information included a5 part of your Service Profile and Step 2 of this Application t “Service Level, 'Room Level’ and ‘Session Leve

apacity s noted in Step 2 of this application.

The Max ELC Capacity’ and Max SAC Capacity'is

If 'Ne s displayed for any of the bel stions, please refer to the fonmessage that appears for guldance

Further information relating to the detalls provided on this page can be found within the Core Funding Applcant Guidelines here.

Are ing hours in line with t rour Are the square meters sufficient for the age range(s) and capacity offered? Application 1D *

No () Yes No () Yes

Is the Capacity entered in Step 2 in accordance with the Tusla Capacity? Are there sufficient staff for the age range{s) and capacity offered? Programme Call

Noe () Yes No () Yes

‘Your Service Operating Hours exceeds 35.00 hours. Please review the
our Tusla Capacity has beer

Peation or reduce the capacity.

Y
Your a

The Tusla Capacity validation is triggered when the capacity entered as part of Step 2
of the application, exceeds the Tusla Registration Capacity noted on step 1 of the

application.

1. To identify which Tusla Registration capacity has been exceeded, please review the
Max ELC and Max SAC fields. The exceeded capacity value(s) will be highlighted in

red.

Max ELC Capacity Max SAC Capacity

2. If adiscrepancy exists regarding the Tusla Registration Capacity, you will be required to
attach supporting evidence at the bottom of the page. You are only required to attach
evidence if there is a discrepancy in their Tusla registration data.

3. To attach Supporting Evidence, please select the tick box where you will be prompted to
Attach Evidence
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Supporting evidence is only required if the Service Typef(s) in your Tusla registration are different to the Care Type(s) specified in the Session Typel(s) in your Service Profile.

Attach Evidence

Document Type 4 Description Created On

There are ne records to display.

4. If no discrepancy exists in the Tusla Registration Capacity, Partner Services will need to
review the ‘Capacity and Sessions’ section on step 2 of the application, to ensure they
have correctly entered the capacity of a session(s).

Validation 3: Are the square meters sufficient for the age range(s) and capacity offered?
(No)

STEP 3 OF 4- VALIDATIONS

Level:

The Max ELC Capacity’ and 'Max SAC Capacily'is the capacity s noted in Step 2 of

is 2pplication.

If'No s displayed for any of the below

please refer tothe Informati

vessage that appears for guidance

Further Information relating to the detalls provided on this page can be found within the Core Funding Agalicant Guidelines
Are ting hours in line with t vour Are the square meters sufficient for the age range(s) and capacity offered? Application 1D *
No () Yes No () Yes

Is the Capacity entered in Step 2 In accordance with the Tusla Capacity? Are taff for

Programme Call
No Yes No Yes

Your Service Operating Hours exceeds 35.00 hours. Please review the Operating Hours per week In your Service Profile and update as required or review y

' Your floor e has be. Please select the previous button and update your capacity or review the information provided inyour Service Profile. I

The Room Floor Space validation is based on the capacity entered in Step 2, therefore

is triggered when the available floor space included for a room(s) in the Service
Profile has been exceeded.

1. To identify the room where the floor space has been exceeded, review the active
rooms. Where the floor space has been exceeded, this will be highlighted in red.

Required Floor Space | Room Floor Space | Max ELC Capacity = Max SAC Capacity

75.75 1.000.00 25 5
10.21 10.00 6 0

2. Under ‘Rooms’ on the Service Profile, you can review the square meters of a room to
ensure the information is correct.

3. If the square meters entered for each room is correct, you should then review the
capacity entered for a room(s) on step 2 of the application.

19

g% o 3fe
iyl

° N

i

T



Yoars

Validation 4: Are there sufficient staff for the age range(s) and capacity offered?

(No)

STEP 3 OF 4 - VALIDATIONS

If Ne' s displaved for any of the bel , please refer to the Informati ssage that appears for guidance

Further information relatingto the detalls provided on this page can be found within the Core Funding Applicant Guidelines here.

Are the operating hours in line with Are the square meters sufficient for the age range(s) and capacity offered? ApplicationID *
No () Yes No () Yes
Is the Capacity entered in Step 2 In accordance with the Tusla Capacity? Are taff for ) Programme Call
No () Yes No () Yes
Your Service Operating Hours ession Information on the p
Your Tusla Capacity has been &

The Staff to Child ratio validation triggers when the number of allocated staff is

insufficient for the number of child places offered, either in a single session or during

a period of overlap of multiple sessions.

1. To identify which room(s) and session(s) has insufficient staff, Partner Services should

review the room details as part of Step 3 of the application. The minimum required and

allocated staff, both for term and out of term offerings should be reviewed. The incorrect

value will be highlighted in red.

The session(s) will also be highlighted in red, to flag which session(s) additional staff

members need to be added to. In the case of overlapping sessions, both sessions

will be highlighted in red.

Room Details
Room Name & Minimum Required Staff Terf@  Minimum Allocated Staff Term § Minimum Required Staff Out of Term  Minimum Allocated Staff Qut of Term  Required Floor Space
Full Time: 7 4 0 0 7575
Yellow Room 1 1 0 0 10.91

Session Details
Room Name 4 Session Type 4 Start  End Offering ELC Capacity SAC Capacity Min§
Full Time 03 -Full Time 09:00 17:00 Term Time Only 25 5 7
Yellow Room 05 -yellow Room AM 09:00 10:00 Term Time Only ] 0 1
Yellow Room 06 - yellow Room PM 12:30  15:30  TermTime Only 6 0 1

You can review the ‘Staff Allocation’ on Step 2 for each session, to ensure the correct
Start and End Times and the correct days per week have been selected.




Overlapping sessions should also be reviewed to ensure that the correct
number of staff have been allocated, if there is an increase in capacity requiring an

increase in staff ratio, during the period of overlap.

Once all Validations have been rectified, you are then required to review all of the
to continue to step 4 of 4:

details to assure they are correct and select
Summary

Yoars

STEP 3 OF 4 - VALIDATIONS

This page displays information included as part of your Service Profile and Step 2 of this Application at ‘Service Level, 'Room Level' and ‘Session Level.
Please review the information prior to proceeding toStep 4.

The Max ELC Capacity’ and Max SAC Capacity s the capacity as noted in Step 2 of this application.

IfNo'is displayed for any of the below questions, plesse refer to the information message that appears for guidance.

Further information relating to the details provided on the this page can be found within the Core Funding Applicant Guidelines here.

Are the operating hours in line with the maximum session hours? Are the square meters sufficient for the age range(s) and capacity offered?

No @ Yes No @ Yes
Is the Capacity entered in Step 2 in accordance with the Tusla Capacity? Are there sufficient staff for the age range(s) and capacity offered?

No Yes No Yes

Application D *

Service Details

Operating Hours Per Week Max ELC Capacity

Max SAC Capacity

Service Details

Operating Hours Per Week Max ELC Capacity

Room Details

RoomName 4

Max SAC Capacity

Minimum Required Staff Term  Minimum Allocated Staff Term Minimum Required Staff Out of Term  Minimum Allocated Staff Out of Term  Required Floor Space  Room Floor Space  Max ELC Capacity ~ Max SAC Capacity

Full Time 4 4 0 0 4075 1,000.00 15 5

Yellow Room 1 1 0 0 1091 3000 5 0

Session Details

Room Name 4 Session Type & Start End  Offering ELC Capacity SAC Capacity Min Staff Required Term Min Staff Required Out of Term

Full Time 03-Full Time 09:00 17:00 TermTimeOnly 15 5 4 0

Yellow Room 05 - yellow Room AM 09:00 10:00 TermTime Only 6 o 1 0

Yellow Room 06 -yellow Room PM 12:30 15:30 TermTime Only s 0 1 0

Previous )

Next
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Section 10: Step 4 of 4: Summary

1. Please review the summary page before submitting your application.

The summary page details key information on your Core Funding grant values. The
calculations displayed reflect the full Core Funding Programme Year (1 September - 31
August). The 'Weekly Grant' value is the 'Annual Grant' value divided by 52 weeks.

STEP 4 OF 4 - SUMMARY

Please review the summary page before submitting your 2pplication,

‘The summary page details key information on your Core Funding srant values. The cakulations displayed reflect the full Core Funding Programme Year (1 September - 31 Augustl, The "Weekly Grant' value is the Annual Grant! value divided by 52 weeks.

These grant values are provisional and £ our. allre: E Core Funding Partner Service Funding Ag ians, The ues relate to afull 52 week p me vear., Partner Service ore Funding for less thana full
ear will be allocated th fate number of we

The Summary - Room section shows asummary for eachroom. The 'View Details' from the drop-down menu Item to the risht for each reom orovi Informati session, staff and grant values for each room.

Further P ummary page can be found within the Core Funding Applicsnt Guidelines

Service Details

Service Provider * Programme Call Application ID *
Operating Hours Per Week Operating Weeks per Year Max ELC Capacity Max SAC Capacity
Service Manager Date Calculated

Service Level and/or Service Manager Change Effective Date

Staff Member and/or Capacity Change Effective Date

Summary Funding

september - 31 August). Your actual Core Funding allocation s representative of your entitiement from the Monday on which the programme year

The grant values displayed on this page are calo 5 mation provided in this application and is reflective of a full Core Funding Programme year
begins, or the Monday of the waek on which you sign your Funding Agreement, whichever is later.

The Annual Grant’ and ‘Weekly Grant values displayed are representative of the 'Base Rate Grant’, Flat Rate'(if applicable), 'Graduate Lead Educator Premium’ (f applicable) and Graduate Manager Premium (f applicable). The Annual Grant' and 'Weekly Grant’ do no not include the minimum and maximum
targeted measures which may Impact your service.

. this il be di i the Min Base Rate' or 'Max Base Rate’ field and your allocations will be adjusted accordingly, which will be reflected through your Core

which may impact funding allocstions, depending on the type of itted. Changes i ions will be effective from th the application change
ines hers.

Funding allacations will be dependant on ‘Base Rate Grant’ capping
rther information o the payment o rulesfor Core Funding. ithin the Core Funding Applicant Guk

Your actual C
‘submission date.

“Base Rate Grant’ caoning rules

Partner Services who submit th

orlginal Core Funding Application Module on or before the 31 August, the Base Rate Grant” value will cap at their approved August Review and Confirm.

Adter the August Review and Confirm window closes, Partrer Services who submit their original Core Funding Application Module from 1 September onwards are not eligible to complete the August Review and Confirm, and their ‘Base Rate Grant' value will cap on the approval of their criginal Core Funding
Application Module.

hest approved capped ‘Base Rate Grant' value.

Ifa Partner Service submits application changes throughout the programme year, this may cause the "Base Rate Grant’ value to fluctuate, but no Partner Service will receive payments based on increases to their 'Base Rate Grant’ above thi
To view your approved Core funding allocations, navigate to the Funding section of the Early Years Hive,

Further information on the paymant and allocation rules for Cora Funding cn be found within the Core Funding Applicant Guidelines hars.
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Summary Funding
Thegrar displayed on th ecalo infarmation provided in this application and s reflective of a full Core Fund (1 September - 31 August). Your actual Core Funding allocation is representative of your entitlement from the Monday on which the programme year
begins, o the Monday of the wesk on which you sign vour Funding Agreement, whichever s later.
The Annual Grant' and Weekly Grant i arerepresentative ofthe | ¢, Flat Rate (F applicable), 'Gracuate Lead Educator Premium’ [if applicable) and ager Premium’(f applicable). The ‘Annual Grant' and"Weekly Grant” da no not include the minimum and maximum
targeted measures which may Impact your service,
If the total 'Base Rate Grant’ value and ‘Flat Rate' (wh ble), is st than the mini i e, this il be di i the 'Min Base Rate’ or "Max Base Rate' field and your allocations will be adjusted accardingly, whichwill be reflected through your Core
Funding payments.
Your actual Core Funding allacations will be dependant on ‘Base Rate Grant nd application changes which may impact funding allocations, depending on the type of itted. Ch i ions will be effective from date or the applicati

on d: and sllocation rules for Core Funding can be found within the Core Funding Applicant Guidelines here
“Base Rate Grant' canping rules
Partner Services who submit their original Core Funding Application Module on or before the 31 August, the ‘Base Rate Grant' value will capat their approved August Review and Confirm.
After the August Review and Confirm Partner Services their original Core Funding Application Module from 1 September anvards are not eligithe to complets the August Review and Confirm, and their ‘Base Rate Grant' value will cap on the approval of their original Core Funding
Application Module.
If Partner Service submits application s e year, th ethe e Grant value tofluctuate, but no Partner Service will recelve payments based on increases to thelr ‘Base Rate Grant' above this highest approved capped Base Rate Grant value.
To view your approved Core funding allocations, navigate to the Funding' section of the Early Years Hive.
Further inf the payment and allocation rules for Core Funding can be found within the Core Funding Applieant Guidelines hare.
Current Grant Values Previous Grant Values Ditference
Base Rate Grant Base Rate Grant Base Rate Grant
Graduate Lead Educator Premium Graduate Lead Educator Premium Graduate Lead Educator Premium
Graduate Manager Premium Graduate Manager Premium Graduate Manager Premium
Min Base Rate Min Rate MinRate
Annual Grant Annual Grant Annual Grant
Weekly Grant Weekly Grant Weekly Grant
Summary Rooms

Export

Room Name 4 Offering Square Metres Term Time Weeks Out of Term Weeks Base Rate Grant Graduate Lead Educator Premium  Annual Room Grant
Full Time Both Term/Outof Term  300.00 3400 4.00 €9530.40 €5,061.60 €14,592.00
Yellow Room Both Term/ Out of Term 150.00 20.00 18.00 €4,356.00 €1,110.00 €5466.00

The Summary - Rooms section shows a summary for each room. The 'View Details' from
the drop-down menu item to the right for each room provides further information on the
capacity, session, staff and grant values for each room.

2. Once you have reviewed all summary details, you will need to select the tick box to
confirm that you agree to the declaration above.

3. you can then select to submit your Core Funding Application.

Please Note: Upon submission of your Core Funding application, your application
information will be locked, and no further changes can be made at this time until your
application is 'Approved' and application changes functionality is available.
Application changes can also be made as part of the August Review and Confirm
process.




Declaration:

all the inf have provided accurate to the best of my knowledge.
inding displayed d information pr and i ime asit i spplicsbie) and spproved
i the full Core Fu (0115t Sept- 315t Aug]. The weekly valueis the lue divided by 52 wesks.
. Programme Ye ek whi

* lunderstand my Core

i whichever is Later,
= lconfirm that | have completed an onling Parent Statement
13k "

any online platform

+ lunderstand that the Core Fundi R may ¢

[ 1 confirm that | agree to the declaration above?

Previous ) Submit

4. You will then need to confirm that you are submitting the Core Funding Application

Confirmation?
By clicking "Submit’ your are agreeing that you have read and understood all of the information on
the summary page including the "Base Rate Capping Rules’.

Once you click “Submit’, your application will be locked and no further changes can be made at this
time until your application is Approved’ and application changes functionality is available.

Application changes can also be made as part of the August Review and Confirm process. Pleass
ensure all details are correct.

conet

Section 11: Accessing the Funding Agreement

Once you have submitted your Core Funding application, on the next screen a green banner
will appear to advise the Core Funding Partner Service Funding Agreement 2025/26 is now
available. You will have 21 days from the submission of the application to accept the funding
agreement.

Please Note: If the Funding Agreement is not accepted after 21 days, the application
will be cancelled. Partner Services will then be required to submit a new Core Funding
Application Module for 2025/26.

1. You can access the Core Funding Partner Service Funding Agreement through the
green banner by selecting ‘click here’

# | MYACCOUNT | PROGRAMMES | FUNDING | REQUESTS | ANNOUNCEMENTS ~ (&) | REsources — | &4 @

Home > Core Funding Applicat... > Core Funding Application

If you have submitted an original Core Funding Application Module for the programme year 2024/2025, you will now need to accept the terms and conditions in the CorfiFunding Partner Service Funding Areement
2024/2025. To accept your Core Funding Partner Service Funding Agreement 2024/2025, navigate to All Programme Applications’ under the heading ‘Programmes’ or gliternatively, click here.
Please note, Partner Services will have 21 days from the submission date of the original Core Funding Application Module to activate the Funding Agreement. Once Application

Module will be cancelled if the funding agreement has not been activated, and this will require a new application submission.

If you have already accepted your Core Funding Partner Service Funding Agreement 202472025, click here to return to your list of Core Funding Applications.

2. You can also access the Core Funding Partner Service Funding Agreement through the
Programmes tab by selecting A Programme Applications.




s

| PROGRAMMES FUNDING | REQUESTSI

Programme Applications & Returns

All Programme Applications

AVAILABLE PROGRAMME APPLICATIONS

v F{ﬂ E -~ Close Date/lime.
AIMS AIM Level 5 - 2024 11/07/2025 23:59
AIMS AIM Level 5 - 2025 21/08/2026 23:59
Community Childcare Subvention PLUS CCSP 2025 07/08/2026 17:00
Core Funding Core Funding Partner Service Funding Agreement 2025 31/08/2026 0000
Early Childhood Care and Education ECCE 2022 31/01/2022 08:00 27/08/2027 23:30
3. Alternatively, you can access the Funding Agreement from your notifications.
View Details X
rs
Title 1D
Your Core Funding Partner Service Funding Agreement is now available PM-2530357
Notification Text Copy Text [

Dear 5P113,

been generated. Please go to ‘All Programme Applications’ to agree to the Terms and Conditions.

Please Note: You will have 21 days to agree to the Terms and Conditions before your Core Funding Partner Service Funding

Your Core Funding Application Module has been submitted, and your Core Funding Partner Service Funding Agreement has
Agreement will expire.
Payments can only be processed for services who have agreed to the Core Funding Partner Service Funding Agreement.

Your Core Funding allocations are calculated from the date the Programme Year begins, or the date you sign the Funding
Agreement, whichever is later. Payments will not be backdated.

Service Provider User

SP113

View Core Funding Partner Service Funding Agreement |

__/"-7-"\__
S 4 -
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Section 12: Completing the Funding Agreement

On the below pages, you will need to review and confirm the details by selecting the

tick box at the bottom of each page.

You will select to proceed to the next page.

Please Note: If any details are incorrect, you will need to amend the details through the My

Account tab.

1. Programme Details:

PROGRAMME APPLICATION

Core Funding 2025

1. Programme Details 2. Certify PAU 3. Certify Organisation . Certify Bank Account 5.Certify Service Provider 6. Certify Tuslz Registration 7. Core Funding Agreement.

Save Next. I

2. Certify PAU:

1. Programme Detalls 2. Certify PAU 3. Certify Organisation 4. Certify Bank Account 5. Cartify Service Provider 6.Certlfy Tusla Registration 7. Core Funding Agreement

Certify Primary Authorised User
First Name

SP11;
Last Name

User Name

Email

Please confirm that the displayed information is correct and click the "Next" button to proceed

* Certify Primary Authorised User?

Save Previous | Next
26
& (43 & <1
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3. Certify Organisation:

Yoars

Certify Organisation

Legal Name

Address Line 1

16 uare

Address Line 2

% Road

Address Line 3

City / Town

County

Please confirm that the displayed information is correct and click the "Next" button to proceed.

* Confirm Organisation2

4. Certify Bank Account

Certify Bank Account

* Bank Account

Childcare P Account name

Account Name

Sort Code

Please confirm that the displayed information is correct and click the "Next" button to proceed

* Confirm

Account?

Previous




5. Certify Service Provider

Yoars

Certify Service Provider

Service Ref

Business / Facility Name

Street 1

The Blennicks

Street2
Street3
City
Rosses Point

County

Is The Facility a Naionra?
Is this a Childminding Service?
Located on School Premises?
Full Time?

ECCE Only?

Please confirm that the displayed information is correct and click the "Next" button to proceed.

* Confirm Service Provider?

Save ) ( Previous Next

6. Certify Tusla Registration

Certify TUSLA Registration

TUSLA ELC No.

TUSLA SAC No

If the numbers listed above are not correct or complete for your facility {for example if you are registered to provider SAC and ELC you should have a number displayed for both), please vist My Account and provide the
correct Tusla Registration number(s).

Please confirm that the displayed information is correct and click the "Next" button to proceed.

* Confirm Tusla Registration?

Save [ Previous Next

7. Core Funding Agreement.

You will be required to read through the Core Funding Agreement and select the tick box to

agree.

L
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PROGRAMME APPLICATION

Core Funding 2025

1. Programme Details 2. Certify PAU 3. Certify Orsanisation 4. Certify Bank Account 5. Certify Service Provider 6.Certify Tusla Registration 7. Core Funding Agreement

Service Provider
SP11

Programme Name

Funding Agreement Number
e Funding Partner Service Funding Agresment

Submitted By

Submitted On

Department of Children, Disability & Equality

Agreement for the provision of CORE FUNDING in PROGRAMME YEAR 4 (2025/2026)
This Funding Agreement between

(1) The Minister of Children, Disability and Equality,

and

ID: Core Funding Partner Service Funding Agreement 2025-00006399

Once you have read through the Core Funding Agreement, you will see a declaration
agreeing that the information provided is correct. Click on the checkbox to accept the

conditions.

By checking this box | agree to the terms and conditions of the Core Funding Partner Service Funding Agreement. | acknowledge that this Funding Agreement shall commence on the date of acceptance by the Partner Service, and will expire on 31 August
2026 (Term) unless otherwise terminated by the Minister.

8. You Can then select to complete and submit your Funding Agreement.
By checking this box | agree to the terms and conditions of the Core Funding Partner Service Funding Ag! 1 that this Funding hall the date of by the Partner Service, and will expire on 31 August

2026 (Term) unless otherwise terminated by the Minister.

* | agree

Save ( Previous

A pop up will appear stating “Are you sure you wish to submit your Core Funding Partner

Service?” Click to submit your application.




SUBMIT APPLICATION

Are you sure you wish to submit the Core Funding Partner Service Funding Agreement?

Once submitted, you have completed your Core Funding Agreement. Click “Close” to close

the Core Funding Agreement.

s

Thank you for completing the Core Funding Partner Servi

ice Funding Agreement

PROGRAMME APPLICATION

Core Funding 2025
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