

Appeals / Complaints Form

All learners have the right to appeal the following:
A. Admissions decisions (if not offered a place on a course).
B. Assessment decisions (if they have substantial grounds for doing so).
C. Disciplinary decisions in relation to academic misconduct (i.e. cheating in an exam).

In order to proceed, we will require the following:
	Learner Name:
	

	Email Address:
	

	Course Title:
	

	Course Date:
	

	Type of Appeal (A, B, C from above):
	A ☐	B ☐	C ☐

	Reasons for Appeal (Description):
	



	Any Other Comments:
	




 
SIGNED:	_______________________________________________________
		Complainant ☐		On Behalf of Complainant ☐
DATED:		___________________________

	FOR OFFICE USE ONLY
Date Received:	_______________________________
Received By:	_______________________________
Sent to QA on (enter date):	_______________________________
Decision: 	

Signed By:	_______________________________
Dated: 	_______________________________





	
